SPRING PORTFOLIO 2024 (instructions) English 8A

Written work will be submitted in a digital format via a portfolio folder in Dropbox. The following is an
outline of what will be included in your final portfolio:

e Cover letter introducing your collected works & reflecting on your writing progress (see page 2
for letter details)
e CCR - Cited Commentary & Response paper (w/ source references)

e BCA - Book Club / Critical Lit Analysis group paper (w/ source references)
e FINAL MG — Multi-Genre Research Project (with MLA citations)
e Reading letter — a brief letter, no longer than one page, that reflects on your reading this year

Please submit writing as MSWord documents whenever possible (except your multi-genre pdf). ALL papers
need to be CLEAN copies ONLY. (This means make any changes you want (or not) but delete comments from
feedback, or accept changes if you’ve been using “track changes” as you revise). Even if you don’t make
significant changes, be sure to format correctly, and proofread for surface errors.

PROVIDE DOCUMENT NAMES FOR YOUR WORK AS FOLLOWS *

e LastnameWriteLetter.docx** (Ex. WilliamsWriteLetter.docx)

e LastnameCCR.docx (Ex. WilliamsCCR.docx)

e LastnamesBCA.docx (Ex. WilliamsSmithJonesBCA.docx)
o LastnameFINALMG.pdf (Ex. WilliamsFINALMG.pdf)

e LastnameReadLetter.docx (Ex. WilliamsReadLetter.docx)

* (If you are a multiple-last-namer put your first initial after your last name).

**[_eaving the .docx or .doc after the document name will allow the document to be opened in Dropbox without download.
To change names of already named pieces, find the document, and without opening it, right click. Choose “rename” and
fix the name, then “enter.”

STEPS TO COMPLETE YOUR FINAL PORTFOLIO SUBMISSION

Open Dropbox and Sign In

Create a New Folder and title it SPRING PORTFOLIO

Use Move or Upload to put the required and CORRECTLY titled pieces in the folder

Only when finished: move your SPRING PORTFOLIO into our shared Submissions folder
(once you have it in the submissions folder, you are indicating it is ready for Mrs. C)
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EVALUATION

Your Spring Portfolio will receive a score for being ON-TIME (before end of day May 5"), COMPLETE (all 5
documents requested), THOROUGH (make these letters good — they are your last impression on the person
who ultimately determines your letter grade), and PROOFREAD/COPYEDITED (don’t get sloppy now —
revise/update anything that needs improvements).



THE REFLECTIVE WRITER & READER LETTERS English 8A
Open with: (LasthnameWriteLetter.docx)

In one page or so, introduce your portfolio to your audience (in this case it is primarily Mrs. C, but you
can go bit broader if you'd like). So start with “Dear Mrs. C,” or “Dear Reader,”.

You might/should address the following kinds of questions about your writing:

e Why/how do the papers you've included represent you as a writer?
e A brief note about what progress you have made as a writer, as well as what you still need to
work on.
e How did WRITE CLUB (that’s your small writing group) impact your writing?
e Anything else to show how conscious you are of your own writing processes and your
development as a writer of academic prose and/or creative ventures.
e What do you know now that you didn’t before?
e What can you do now that you couldn’t before?
e Why does any of this matter?

Close with: (LastnameReadLetter.docx)
You might/should address the following kinds of questions about your reading:

e Why/how do the books you've selected reflect you as a reader?

e Consider things you’ve discovered, ways you’ve surprised yourself, or just things you've
noticed.

e A brief note about what progress you have made as a reader, as well as what you still need to
work on.

e At some point mention the best book you’ve read since you've been in room 251. Perhaps
share a bit about why it's so good.

Be confident but acknowledge the faults you have or challenges you face. Honesty is good here, as
you’re trying to “prove” that you are self-reflective and aware.

Think of the letter as a “formal conversation” — you are speaking to a teacher, not a friend, but it is not
a formal “report” either. Give it some personality.

Please end the letter with either “Sincerely,” or “Best regards,” and your name at the bottom.

You don’t have to use a strict letter form with address headers and inside address at the top, but
make it look neat and professional.

Spend some time on your letters: They are the first & last pieces the reader will see in your portfolio,
So set the tone early and close out with intention.



